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QUYET DINH
V6 viQc phffn c6ng c6ng tic cria HiQu tru&ng vir Ph6 hiQu tru0ng

HIEU TRIIONG TRTICI\G TH, THCS NGUYEN HUIJ CANTT

Cdn c* quy dinh nhi€m vqt vd quyin hgn cfia HiQu traong tqi diiu I I, chuong II
diiu t€ Trudng trung hpc co s6, trudng trung hpc ph6 th6ng vd tradng phd th6ng c6

nhiiu ciip hpc do Bo GD-DT ban hdnh Ban hdnh kdm theo Th6ng ta s6 32/2020/TT-

BGDDT ngdy 15/6/2020 cila Bo tradng B0 Gido d4c vd Ddo tao;

Cdn ca Quyet dinh sd 04/2012/QD-UBND ngdy 23/5/2012 cila Uy ban nhdn ddn

huyQn ban hdnh quy dinh qudn ly vd phdn cdp thdm quyin qudn ty c6ng ch*c', viAn ch*c,

lao dQng hqp d6ng cdc co quan hdnh chInh, don vi s1r nghigp vd UBND cdc xd, thi ffAn

thuQc UBND huy€n Xudn L1c;

Xdt theo di nshi cua HQi d6ng trudng vd tinh hinh thvc t€ hoqt d|ng cila Trudng

Tidu hpc, THCS Nguydn Hibu Cdnh ndm hec 2021-2022.

QUYET E!NH:

Di6u 1. NhiQm vg vh quydn h4n cfia Ban gi6m higu

HiQu tru0ng chfu tr6ch nhiqm tru6c c6p trOn vd todn bQ c6c nhiQm vu dugc quy

tlinh trong khoin I diAu I l, chuong II diAu lQ Trucrng trung hoc co s0, trudng trung hgc

ph6 thOng vd truong ph6 thdng c6 nhi6u c6p hgc do B0 GD-ET ban hdnh Ban hdnh kdm

theo Thdng tu sd 32120201TT-BGDET ngity 15/612020 cria BQ tru0ng BQ Girio dpc vd

Ddo tao;

Ph6 hiqu trudng: thay mflt Hi0u trudng AiAu hdnh cdng tiic chuyOn mdn khi dugc

riy quy6n vd chiu tr5ch nhiQm trudc HiQu trucrng, tru6c phdp ludt vO crlc quy6t dinh cria

minh thuQc lTnh vgc chuy6n m6n dugc Hi0u trudng phdn c6ng. O6i vOi cric v6n d6

chuy€n mdn trong ndm, ph6 hi€u tru&ng xay dung k6 ho4ch tham muu HiQu tru6ng ph6

duyQt trudc khi thwc hiQn.



Di6u 2. Phin cdng cdng tic cU th6 cfra HiQu tru0ng vir ph6 hiQu truOng

1. HiQu tru0ng Trfln Dinh Minh:

Xfly dgng, tO chric b0 m6y nhd trudrng; Thgc hiQn c6c Nghi quyiSt cria HQi d6ng

trudng; Xdy dgng k6 hoach vd t6 chfc thUc hiqn nhiQm vp ndm hqc;

Quin ly gi6o vi€n, nhdn vi€n; quin ly chuy0n m6n chung; phdn cdng cdng t6c,

kiOm tra, d6nh gi6 xtip lo4i gi6o viOn, nhdn vi0n;

Thpc hiQn c6ng t6c khen thu&ng, ki luflt OOi vOi gi6o viQn, nh6n vi0n theo quy dinh

cria ph6p lu0t; Quin l)t hO so tuy6n dqng gi6o vi0n, nhdn vi€n; Quin ly hqc sinh vd c6c

ho4t dQng cria hgc sinh do nhd trulng td chtic;

X6t duyQt k6t qui d6nh gi6, xi5p lo4i,hgc sinh, ky x6c nhfln hgc ba GhOi 5, 9) vd gi6y

chimg nhfln t6t nghiQp THCS, gi6y chung nhfn hodn thdnh chuong trinh ti6u hqc; quy6t

dinh khen thu&ng, kf luflt hgc sinh theo quy dinh ctra B0 Gi6o dpc vd Edo tAo;

Qudn ly tai chinh tdi s6n, co sd vflt ch6t cria nhd truong; Thyc hien c6c ctr0 OO chinh

s6ch cria nhd nudc eOi vOi gi6o vi€n, nhdn viOn, hgc sinh; t6 chric thUc hiQn Quy chti ddn

chri trong ho4t dQng cria nhd trulng; thUc hiEn cdng t6c xa hQi ho6 gi6o dpc cria nhd

trudng.

Phg tr6ch chi d4o chung cdng t6c nhdn sU, chuydn m6n, c6ng t6c tdi chinh, vdn

phdng vd phdi hqp ho4t dQng cric Dodn thi5, kiem ta giftm s6t ho4t dQng thu viQn, y t6,

chfl thap d6, khuy6n hgc vd c6c ban ngdnh kh6c.

2. Ph6 hiQu tru&ng 1 (VO Song YGn):

Phu tr6ch c6ng t6c chuy€n m6n kh6i Til5u hqc;

Tham muu xdy d1mg kti ho4ch chuyOn m6n, quy chti chuy€n m6n, kti hoach ki6m

tra nQi bg kh6i TH; ki€m tra viQc thUc hiQn quy ch6 chuy€n m6n, tham muu cdng t6,c

nhdn sg t6, phdn cdng chuy6n mOn cho GV TH, Quin ly nC ntip khOi TH (Ltu y: HiQu

trudc tV duy€t PCCM truoc 3 ngdy r6i c6ng bii cho Gl),

d6m b6o thgc hiQn dfng c6c nQi dung trong sd ggi t6n ghi ditim, sO lien lac diqn tir,

ky duyQt hqc b4 kh6i 1,2,3,4; php trSch hd so chuy6n di, chuy6n d6n vd b6 hqc t<trOi fieu

hqc, ph$i hqp vdn thu c4p nhat sd d6ng bQ ttrOi fi6u hgc; theo d6i n€ n6p, gi6o dpc hqc

sinh chflm ti6n, chua ngoan, kf luQt hgc sinh; Chiu tr6ch nhiQm ki6m tra, chi d4o viQc



thUc hiEn hO so cria gi6o vi€n, php tr6ch thi€t bi d4y hgc vd thuc hdnh thi nghiQm, phdng
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b0 m6n cdp Ti6u hqc; PhU tr6ch co sd vpt chdt.

Tham muu xdy dUng kti hopch chuy0n mdn theo tudn, th6ng, ndm; Chi dpo gi6o
, t At ! 1vi6n c6 kC ho4ch phu i14o hgc sinh yOu, b6i du0ng hgc sinh gi6i tham gia cfrc h6i thi c6

hiQu qui; L€n k€ ho4ch thgc hiQn c6c chuy6n d€ nhdm ndng cao chdt lugng dpy vd hgc

(thgc hiQn chuy6n d0 hiQu qu6); Xdy dgng tctl trobctr thpc hiQn c6c phong trho, cuQc v6n

dQng cria ngdnh hodn thdnh trudc ngdy l5/9 hdng ndm; Thyc hi€n quy trinh l4p k6 ho4ch,

td trinh, b6o ciio, bi€u m6u chuy6n mdn ... nhiing ndi dung dugc phdn c6ng php triich, c6

trirch nhiQm lap thdnh ydn bdn, tham muu HiQu trucmg ph€ duyQt; Tdt ch c6c h6 so tr€n
r ! A -, r r \tlugc sdp xOp, d6ng tpp theo ttng nQi dung, titng hgc kj', ndm hgc d6m b6o ddy dri, chinh

x6:c ... luu theo trmg ti6u chuAn phgc vg cOng t6c ki€m dfnh ch6t luqng girio dpc; T6ng

hqp sO ti6t, kinh phi day thua gio hdng thrin e cdp Tir5u hgc, ptr6i hqp kti to6n <10 tham

muu Hi0u tru0ng ky duyQt. Thgc hiQn c6c b6o crio co sd dt liQu, Pmis, cilc b6o ciio li€n

quan d6 ttrOi fi€u hgc, ... phu trirch hO so mfa h6t sdn trudng, nha hgc ctuong, sta hoc
I \ ,ldutmg, td chuc c6c cdu lac b0 Ti0u hgc, .... Thgc hiQn nhtng hopt ilQng chuy€n m6n kh6c

khi dugc HiQu tru0ng phdn c6ng.

3. Ph6 hiQu tru&ng 2 (Nguy6n Quiic Tin):

PhU trdch c6ng t6c chuy€n m6n khdi Trung hgc co s0;

Tham muu xdy dUng k6 hoach chuy€n mdn, quy chti chuyOn m6n, ktl ho4ch ki6m

tra nQi b0 kh6i THCS; ki€m tra viQc thgc hiQn quy ch6 chuy€n mdn, tham muu c6ng t6c
I ^ ,inhdn su t6, phdn c6ng chuy6n mdn cho GV THCS, Quin ly nO n6p khdi THCS (Lau y;

HiQu trudc bj, duyQt PCCM tradc 3 ngay r6i c6ng bii cho GI), dhm b6o thgc hiQn thing

c6c nQi dung trong sO ggi t6n ghi ditim, sd liCn l4c diQn tft, ky duyQt hgc b4 kh6i 6, 7, 8;

phu tr6ch hd scr chuy€n di, chuy6n ct6n vd b6 hqc kh6i THCS, ph6i hgp vdn thu cdp nhdt

s6 dang bq kh6i THCS; Ky duyQt, nhdn xdt s6 ghi dAu bdi hdng tuAn kh5i THCS, theo d6i

n6 n6p, gi6o dgc hgc sinh chflm ti6n, chua ngoan, kj' luflt hgc sinh; Chiu trdch nhigm

kitim tra, chi dpo vi6c thgc hiQn hO so cta giSo vi€n, php tr6ch thiCt bi d4y hgc vd thpc

hanh thi nghiQm, phdng bQ m6n c6p THCS; PhU tr6ch co s0 vdt ch6t.

Xdy dyng ktl ho4ch lao dQng vQ sinh cho hgc sinh 2 c6p hgc; x6y dpng k6 ho4ch

chuy€n m6n THCS theo tuAn, th6ng, ndm; Tri0n khai, gi6m s6t kr5t qui thuc hiOn k6

hoach dpy hgc 2 bu6i/ngdy; Lap kti hopch phu d4o hgc sinh ytlu, b6i duong hgc sinh gioi



c6c b0 m6n, l€n kt5 ho4ch thUc hiqn c6c chuy0n d0 nhim ndng cao ch6t lugng dpy vd hgc

(it nh6t 02 chuy6n eC nieu qua/t6/ndm); Xdy dUng kti hopch thgc hiQn c6c phong triro,

cuQc vfln dong cria ngdnh hodn thdnh tru6c ngdy 15/9 hdng n6m; Thuc hiQn c6c quy trinh

lflp kC hopch, td trinh, b6o cito,biOu m6u chuy6n m6n .'. nhtng nQi dung dugc phdn c6ng

phg tr6ch, PHT co tr6ch nhiQm l4p thdnh vdn b6n, tham muu HiQu tru&ng ph€ duyQt; Tat

ch chc hO so tren duoc sip x6p, dong t4p theo tiing nQi dung, tirng hqc k!, ndm hqc d6m

b6o dAy dir, chinh xdc ... luu giir theo tung ti6u chuAn phpc vq c6ng t6c kiOm dinh ch6t

luqng gi6o dUc;

phU tr6ch c6ng t6c t6 chuy0n mOn c6p THCS, thitit bi, phdng b0 mdn vd phU tr6ch

h6 so c6c ho4t dQng gi6o dpc ngodi gio THCS, hudng nghiQp, d4y ngh€, k! ndng s6ng, tO

chric c6c cdu l4c bQ, m6n hgc tp chqn THCS, gio ra choi b6 ich, ktl hoach d?y hqc ngo4i

khoa, k6 hoach dpy hgc theo dinh hudng Stem, .... T6ng hqp s5 ti6t, kinh phi day thira gio

hdng th6ng c6p THCS, phOi hqp ktl to6n dti tham muu HiQu trudng ky duyQt theo th6ng.

ThUc hiQn c6c b6o c6o co sd dfr liQu, Pmis, c6c b6o c6o li€n quan d6 kh6i THCS, ... Thpc

hiQn nhfrng ho4t rlong chuyon mon kh6c khi dugc HiQu trudng phdn cdng.

Eiiiu 3. HiQu h;c thi hirnh

Quytit dinh ndy c6 higu lpc thi hanh k0 tu ngdy ky vd thay th6 c6c Quytit dinh ph6n

cdng c6ng t6c tru6c ddy; Hieu tru0ng, ph6 hiQu trudng, c6c t6 trudng chuyOn mdn, td vdn

phdng vh tru0ng c6c ban ngdnh dodn thti, thu viQn, thiet bi thuQc trudng Titiu hqc, THCS

Nguy6n Htu Cinh chiu tr6ch nhiQm thi hdnh Quy6t dinh ndy./.

Noi nhQn
- Phong GD&DT Xu6n LQc; (dC b/c)
- Website cta trud'ng TH, THCS Nguy6n Htu CAnh;

- Nhu <tiAu 3 (Vhi€n);
- Luu PHT, VT.

r**.i,fi.r6n Dinh Minh


